
A Guide to Completing StudentTranscripts Service (STS) 
 
 
Step 1:  Sign up for a BCeID - Click here for the link.  This ID can be used for many BC Gov’t services but also must be 
done for the Transcript Service. 
 

 
  
 
Step 2:  You need to now register for Student Transcript service.   

 

https://www2.gov.bc.ca/gov/content/education-training/k-12/support/transcripts-and-certificates


Step 3:  You will need to verify your registration through your email - have two tabs open on your browser. 

 
Step 4:  Register for the Student Transcript service. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Your PEN is on your report cards or ask at 
the office in your school 



 
Step 5:  Now that you have verified your account, you can send/order transcripts. 

 
 
Step 6:  Give consent to the Ministry of Ed to send your marks.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 7:  Select Camosun College to receive your transcripts 
 

Click here next  

Choose this link  

Your transcript will have all the classes you have taken at school. 
Your grade 12 grades will be added when you complete your grad requirements. 



 
 
 
Step 8:  Select Camosun College to receive your transcripts 
 

 
 
 
 
 
 
 
 
  

Select 2nd (default) option.  
Final marks will be send in 
June automatically 

Leave as one year 
default setting 

Select Camosun College 
under the “available 
institutions” 



Step 9:   Add to cart  
 

 
 
 
Step 10: Last step! 
 

 
 
 
 

Click “Submit Order. 
 
High school students do not pay for STS 


